(Dinh kém To trinh so 5 21/2022/TTPHPCD-HPQT.AAA ngiy 11/07/2022 ciia Hi déng quin tri)

II.

CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM AAA Péc lap - Ty do - Hanh phic

AAA ASSURANCE SOCIALIST REPUBLIC OF VIETNAM
CORPORATION Independence — Freedom — Happiness

[ DUTHAO |

QUY CHE PE CU, UNG CU, BAU BO SUNG THANH VIEN
HQI PONG QUAN TRI, BAN KIEM SOAT NHIEM KY 2020 — 2025
CONG TY CO PHAN BAO HIEM AAA

REGULATIONS ON NOMINATION, CANDIDACY AND ADDITIONAL
ELECTION OF MEMBERS OF THE BOARD OF DIRECTORS AND
SUPERVISORY BOARD FOR THE TERM 2020 - 2025
AAA ASSURANCE CORPORATION

(Attached to Submission No. 21/2022/TTi "DHDCD-HDQT.AAA dated Jul 11", 2022
of the Board of Directors)

Cin cir Ludt Doanh nghiép sb 59/2020/QH14 ngay 17/06/2020;

Pursuant to the Enterprise Law No. 59/2020/QH1 4 dated 17/06/2020;

Can ctr Luat Kinh doanh Bao hiém sd 24/2000/QH10 ngay 09/12/2000, dugc sira dbi boi Luit s6
61/2010/QH12 ngay 24/11/2010 va Luét sé 42/2019/QH14 ngay 14/06/2019 sira dbi bd sung Luat

Kinh doanh Bao hiém;
Pursuant to the Law on Insurance Business No. 24/2000/QH10 dated 09/12/2000, amended by Law

No. 61/2010/QH12 dated 24/11/2010 and Law No. 42/2019/QH14 dated 1 4/06/2019 amending,
supplementing the Law on Insurance Business,

Cin oir Nghj dinh s6 73/2016/ND- CP ngay 01/07/2016 quy dinh chi tiét thi hanh Luat Kinh doanh Bao
hiém va luat stra ddi, bd sung mot sb diéu ctia Luat Kinh doanh Bao hiém (“Nghi dinh 73”);
Pursuant to Decree No. 73/2016/ND-CP dated July 1st, 2016 detailing the implementation of the Law
on Insurance Business and the law amending and supplementing a number of articles of the Law on
insurance business (“Decree 73");

Cian ct Didu 18 Cong ty C5 phin Bao hiém AAA.

Pursuant to the Charter of AAA Assurance Corporation.

POI TUQNG, PHAM VI AP DUNG/ REGULATED ENTITIES, SCOPE:

Quy dinh nay huéng dan trinh ty va thu tuc d& ctr, ing ctr, biu bd sung thanh vién Hoi dong
quan tri (“HPQT”) , Ban kiém soat (“BKS”) nhiém ky 2020 — 2025 ctia Cong ty C6 phan Bao

hiém AAA;
This Regulation is used for instruction the procedures for nomination and election of additional

members of the Board of Directors (“BOD") and Supervisory Board (“SB”) for the term 2020
- 2025 of AAA Assurance Corporation;

Céc cb dong, tmg ci vién, tham gia d& cir, tng cit, biu bd sung thanh vién HDQT, BKS c6
trach nhiém thuc hién theo cac ndi dung ctia Quy ché nay.

Shareholders, candidates, participating in the nomination, candidacy, and additional election
of members of the BOD and SB are must comply with this Regulation.

QUY PINH VE QUYEN UNG CU, PE CU'/ RIGHT TO NOMINATE CANDIDATES

C6 dong hofic nhém cb dong s& hitu tir 10% tng sb cb phan phd thong trér 1én 6 quyén dé cir
ngudi vao HPQT, BKS. Viéc dé cir ngudi vao HPQT va BKS thyc hién nhu sau:
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A shareholder or group of shareholders that holds at least 10% of the ordinary shares is entitled
to nominate candidates for the BOD and SB as follows:

1. Céc cd dong phd thong hop thanh nhém @8 d& cir ngudi vao HPQT va BKS phai thong béo vé
viéc hop nhém cho céc cb dong du hop biét trude khi khai mac cude hop DPai hoi déng cb dong;
The ordinary shareholders shall gather in a group to nominate candidates for the BOD and SB
and inform the participating shareholders before the opening of the General Meeting of
Shareholder,

2. Cin ct s6 luong thanh vién HPQT va BKS, ¢b dong hodc nhom cb dong duge quyén d cir

mdt hodic mot sb ngudi theo quyét dinh cua Dai hoi ddng c¢b dong lam tmg ctr vién HDQT va
BKS. Trudng hop sb g cir vién duge cb d6ng hogic nhém cb dong dé cir thip hon sb ung cir
vién ma ho duoc quyén dé cir theo quyét dinh ctia Pai hdi dong cd dong thi sb ng cur vién con
lai do HPQT va BKS va céc cb dong khéc dé cir.
Pursuant to the number of candidates for the BOD and SB to be elected, a shareholder or group
of shareholders is entitled to nominate one or several persons according to the decision of the
General Meeting of Shareholders as a candidate for the BOD and SB. In case the number of
candidates nominated is smaller than the permissible number, the remaining candidates shall
be nominated by the BOD and SB and other shareholders.

IIL. PIEU KIEN, TIEU CHUAN CUA THANH VIEN HPQT VA BKS / REQUIREMENTS
TO BE SATISFIED BY MEMBERS THE BOD AND SB:

1. Tiéu chuin chung ciia thanh vién HPQT va BKS / General requirements of members of
the BOD and SB

a. Khong thudc cic dbi tugng bj ¢Am quén 1y doanh nghiép theo quy dinh tai khoan 2 Didu 17
Luédt Doanh nghiép;
Not subjected to organizations and individuals not having the right to establish and manage
enterprises as prescribed in Clause 2 Article 17 of the Law on Enterprise;

b. Trong ba (03) nim lién tuc trude thoi diém duge bd nhiém:
In 03 consecutive years prior to appointment, the BOD or SB candidate:

- Khong bi xit phat vi pham hanh chinh trong linh vuc kinh doanh bao hiém véi hinh thirc b

buc bai nhiém chitc danh quan tri, didu hanh d& dugc Bo Tai chinh chip thuan hodc bude
dinh chi chitc danh di dugc doanh nghiép bao hiém, doanh nghiép mai gidi bao hiém, chi
nhénh nuéc ngoai bb nhiém;
Have not committed any administrative violations regarding insurance business, which
led to their discharge endorsed by the Ministry of Finance from management and
operation or the suspension of their titles previously designated an insurance enterprise,
insurance broker enterprise or foreign branch,

- Khéng bi xtt Iy ky luat duéi hinh thirc sa thai do vi pham quy trinh ndi bd v& khai thac,
giam dinh, boi thuong, kiém soat noi b, quan 1y tai chinh va dau tu, quan Iy chuong trinh
tai bao hiém trong doanh nghiép bao hiém, chi nhénh nudc ngoai hodc quy trinh nghiép
vu mdi gidi bao hiém, kiém soét ndi bg, quy tic dao dirc ngh& nghiép trong doanh nghiép
mdi giéi bao hiém;

Have not incurred a disciplinary penalty of dismissal for their violation of internal
procedures in deployment, appraisal, claim payment, internal control, financial
management and investment, management of reinsurance plans in an insurance
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enterprise or foreign branch, or for their violation of professional processes of insurance
brokerage, internal control and occupational ethics in an insurance broker enterprise;

- Khong tryc tiép lién quan dén vu 4n d4 bi co quan c6 thim quyén khéi t6 theo quy dinh
phap luat tai thoi didm duge bd nhiém.
Have not been directly involved in any charges pressed by competent authorities as per
the law upon their appointment.

Thanh vién HDQT khong cén phai thudng trdi tai Viét Nam. HDQT va BKS phal bao dam sb
thanh vién thuong tri tai Viét Nam theo quy dinh tai Luat Doanh nghiép va Diéu 1§ Cong ty.

Members of the BOD do not need to reside permanently in Vietnam. BOD and SB must maintain
the quantity of members residing permanently in Vietnam as per the Law on Enterprise and the

Company’s Charter.

Tiéu chuin khéc d6i véi thanh vién HPQT / Other requirements for BOD’s members:

C6 béng dai hoc hogic trén dai hoc.

Possessing a university or postgraduate degrees.

Truc tiép 1am viéc trong linh vyc bao hiém, tai chinh, ngn hang t6i thiéu 05 ndm dbi véi Chu
tich H6i dong quan tri; 03 ndm d6i voi cac thanh vién Hoi ddng quan tri hodc 6 kinh nghi¢m
quan ly diéu hanh t6i thidu 03 nam tai doanh nghiép hoat dong trong linh vyc bao hiém, tai

chinh, ngan hang.

Have involved themselves in the industries of insurance, finance and banking for at least 05
years with regard to the Chairperson of the BOD, 03 years with regard to members of the BOD;
otherwise, have at least 03 years’ experience in management and operation of an enterprise in
the sectors of insurance, finance and banking.

Khong ddng thoi lam thanh vién Hoi ddng quan tri, thanh vién Hoi ddng thanh vién ciia doanh
nghiép hoat dong trong cuing linh vire (bao hiém phi nhan tho, bao hiém nhan tho, t4i bao hiém

hogic méi gi6i bao hiém).
Not simultaneously be a member of the BOD or Members’ Council of another enterprise

operating in the same industry (non-life insurance, life insurance, reinsurance or insurance

brokerage)

Tiéu chuin khac ddi véi thanh vién BKS / Other requirements for SB’s members:

C6 bing dai hoc hodc trén dai hoc.

Possessing a university or postgraduate degrees.

Truc tiép lam viéc trong linh vyc bao hiém, tai chinh, ngan hang t6i thidu 03 nim déi v6i
Truéng Ban kiém soét hodic c6 kinh nghiém quén ly didu hanh t6i thidu 03 nim tai doanh nghiép
hoat ddng trong linh vyc bao hiém, tai chinh, ngan hang,

Have involved themselves in the industries of insurance, finance and banking for at least 03
years with regard to Head of the SB; otherwise, have at least 03 years’ experience in
management and operation of an enterprise in the sectors of insurance, finance and banking.

Truéng Ban kiém sodt phai lam viéc chuyén tréch tai doanh nghiép bao hiém, doanh nghiép
mdi gi6i bao hiém.
Head of the SB must be in charge of specialized tasks in insurance enterprises and insurance

broker enterprises.
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4. Piéukién dé c, irng cir thanh vién HPQT, BKS/ Nomination and candidacy conditions for
members of the BOD and SB

CbH ddng hodic nhém C6 dong s hitu tir 10% tbng s6 C6 phan trd 1én duoc quyén dé o mot sb
thanh vién HDQT, BKS tuong dwong véi két qua tir viée 14y s6 phan trim trong ty 18 phén trim
s& hitu c6 phin ctia minh chia cho mudi, chi 14y két qua s6 nguyén va khong l4y sb bén phai
déu phiy 18.
Shareholders or groups of Shareholders owning 10% or more of the total number of Shares are
entitled to nominate a number of members of the BOD, SB equivalent to the result from taking
the percentage in their Share Ownership Percentage Divide by ten, get only integer results and
exclude numbers to the right of the odd decimal point.

IV. HO SO BE CU, UNG CU' / NOMINATION, CANDIDACY DOSSIER:

STT Loai hd so Miu S6 lwong
No. Documents Form Quantity
bon ty Umg cir thanh vién HPQT va BKS
(Trudng hop cé nhén ty Gng cir) i
Letter of self-nomination for the member of the OI/TBAiliDCB-
BOD, SB (Individual Shareholders self- Al
1 nominate) 01 ban goc
: N 01 original copy
DPon dé cir thanh vién HPQT va BKS (Trudng
A 3A r r A an A o
hop Co dong lqn, @om Co dong dé cu) 02/TB-PHBCD-
Letter of Nomination for the members of the A&
BOD, SB (Major Shareholder, group of
Shareholders nominate)
So yéu 1 lich clia ting vién c6 dén hinh 4x6 va
9 c6 xdc nhén cia Co quan nha nude cé thaim quyén 03/TB-PHPCP-| 03 ban ghe
Rage-co quan dang BOng tie AAA 03 original copies
Curriculum vitae of nominee, include a 4x6 ID & 4
photo, certified by appropriate authority
3. Ban cong khai c4c loi ich lién quan 04/TB-DHDCD-| 01 ban gbc
Declaration of relevant interests AAA 01 original copy
Céc vin bing chimg chi chimg minh trinh d 03 ban sao chiing
4, chuyén mon cia Gng vién thuc
Degrees, certificates to prove qualifications of 03 certified true
candidates copies
ke s N . o 03 ban sao chiing
5 CCCD/CMND (doi v6i ngudi Viét Nam) hodc tie
g Ho chiéu (d6i v6i ngudi nude ngoai) 03 gord whad s
ID (for Vietnamese) or Passport (for foreigner) eopies
Ho khiu thuomg tra hogic Gidy ding ky tam tra 03 ban sao chimng
6. dai han thue
Permanent residence or Temporary residence 03 certified true
registration Certificate copies
7 % B e 01 ban gbc va 02
Phiéu ly lich tu phép cta ting vién bin so ¥
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STT Loai ho so Miu S6 lwgng

No. Documents Form Quantity
Certificate of clearance (also called criminal 01 original copy
record/ judicial record) and 02 certified

true copies

Luu v / Notes:

Pbi véi cb dong 1a td chire, don dé ci, ting cir (Mau 02) phai do nguorl dai dién theo phap ludt cta
t chire d6 hodic ngudi duge ngudi dai dién theo phdp ludt ty quyén ky, c6 dong dAu cia tb chic.
For shareholder is an organization, Letter of nomination (Form 02) must be signed by legal
representative or his/her proxy and affixed by company seal.

Pbi voi ngudi duge aé cu g ¢t 14 ngudi nudc ngoai, cic hd so bing tiéng nuéc ngoai phai
gti 01 ban sao tai liéu gdc bing tiéng nude ngoai va ban dich cong chitng ra tiéng Viét dugc
hop phéap hoa lanh sy.

For candidates are foreigners, the foreign language dossier must send a notarized copy of
original documents and a consular legalization of Vietnamese translation copy.

C) dong dé cir, img cir va ngudi duoc d& cir vao HPQT va BKS cua Cong ty Co phén Bao hiém
AAA phai chiu trach nhiém truéc phép ludt, truée Dai hdi dbng cb dong vé tinh chinh xac,
trung thue cta hd so d& ctr, ing cir ctia minh.

Shareholders who nominate and the nominated candidate must be responsible before the law
and General Meeting of Shareholders for the accuracy and truthfulness of their dossier of the
nomination.

V. CONG BO THONG TIN UNG VIEN HDPQT, BKS/ ANNOUNCEMENT OF
CANDIDATES FOR THE BOD, SB

Trudng hop da xac dinh thong tin duge danh séch tng ctt vién bAu bd sung thanh vién HDQT,
BKS, Céng ty tién hanh cong bb thong tin lién quan dén céc tng clr vién t6i thiéu 10 (mudi)
ngay truoc khai mac hop Dai h01 ddng cb dong bat thudng trén trang thong tin dién tir ctia Cong
ty d& cb dong co thé tim hidu ve céc g vién nay trudce khi bo phiéu. Ung vién HPQT, BKS
pha1 ¢6 cam két bang vin ban v& tinh trung thue, chinh x4c ctia céc thong tin cd nhan dugc cong
b va pha1 cam két thy hién nhiém vy mdt cach trung thuc, cén trong va vi lgi ich cao nhét cta
cong ty néu dugc bau lam thanh vién HDQT, BKS.

In the case the list of candidates for election of additional members of the BOD, SB has been
determined, the Company discloses information related to the candidates at least 10 (ten) days
before the opening of the Extraordinary Shareholders Meeting on the Company's website so
that shareholders can learn about these candidates before voting. Candidates for the BOD, SB
must have a written commitment to the truthfulness and accuracy of the personal information
disclosed and must commit to perform their duties honestly, carefully and in the best interests
of the Company if elected as a member of the BOD, SB.
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VL. NGUYEN TAC BAU BO SUNG THANH VIEN HDPQT, BKS/ PRINCIPLES OF
ADDITIONAL ELECTION OF MEMBERS OF THE BOD, SB

Danh séch ting cir vién thanh vién HPQT, BKS hinh thanh theo nguyén téc: Dya trén danh sach
@ cit, tng cir clia C dong hoc nhém CH dong dat yéu clu theo quy dinh ctia phap ludt va
Diéu 1¢ Cong ty. Pai hoi ddng cb dong thuc hién thong qua thi tuc midn nhiém va biu b sung
thanh vién HDQT, BKS theo quy dinh tai Luit Doanh nghiép.

The list of candidates for members of the BOD, SB is formed according to the following
principles: Based on the list of nominees and candidates of a Shareholder or a group of
Shareholders who meet the requirements in accordance with the laws and the Company's
Charter. The General Meeting approved the procedures for dismissal and additional election
of members of the BOD, SB in accordance with the provisions of the Law on Enterprises.

VILNGUYEN TAC LUA CHON CAC UNG CU VIEN TRUNG CU VAO HPQT, BKS/
PRINCIPLES FOR SELECTING CANDIDATES ELECTED TO THE BOD, SB

1.

S6 phiéu bau dugce tinh theo phwong thirc biu ddn phiéu, theo d6 mdi ¢b dong c6 tdng sb phiéu
duge quyén bau tuong tmg véi tong s cd phan dai dién nhan (x) v6i s6 luong thanh vién dugce
bau ctia HDQT va ¢ déng c6 quyén ddn hét tdng s& phiéu duge quyén bau cia minh cho mot
hodic mdt s ting cir vién hoic chi ding mot phin s6 phiéu dé bau cho mot sé ung clr vién.
Voting to elect member of the BOD / SB is implemented by the method of cumulative voting,
whereby each shareholder shall have his/her/their total number of votes as the total number of
shares he/she/they owns multiplied (x) by the number of members to be elected to the BOD /
SB, and each shareholder shall have the right to accumulate all his/her/their votes for one or
several candidates.

Cb dong c6 thé st dung tAt ca hoic it hon s6 lugng phiéu bidu quyét minh c6 dé biu cac ung vién.
Va chi dugce bau cir s6 ngudi b?ing hoic it hon sb lugng thanh vién cin bau vao HPQT / BKS.
Shareholders can use all or less than his/her/their voting shares to elect for the candidates. Only
ballot for number of candidates equal or less than the needed electing member for the BOD / SB.

Ngudi triing cir thanh HDQT, BKS dugc x4c dinh theo s phiéu bu tinh tir cao xudng thép.
The elected members of the BOD, SB are determined by the number of votes from high to low.

Trudng hop cé tir hai (02) (mg ci vién trd 1én dat cing s6 phiéu biu nhu nhau cho thanh vién
HDQT, BKS thi s& tién hanh bu lai trong sb tng cir vién c6 sb phiéu bdu ngang nhau. Trong
trudng hop tién hanh bau lai d6i véi céc tmg cir vién c6 sb phidu biu ngang nhau, ngudi tring
ctr 12 ngudi ¢6 sé phiéu bau cao hon.

In case there are two (02) or more candidates with the same number of votes for members of the
BOD, SB, re-election will be conducted among the candidates with the same number of votes. In
case of re-election for candidates with the same number of votes, the winner is the one with the
higher number of votes.

Trudng hop khdng bau cir ¢ s6 thanh vién quy dinh thi s& do Dai hdi ddng cb dong quyét dinh.
In case lack of elected members as required, the General Meeting of Shareholders shall decide.
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Néu chi ¢c6 m6t (01) tmg vién duge d& ctr 1am thanh vién HPQT / BKS thi Chu tich doan s& xin
y kién bidu quyét ctia Pai hoi. Néu Dai hoi ddng y thi s& tién hanh biu béng cach biéu quyét
bing hinh thirc sir dung phiéu biéu quyét ma khong can phai thong qua th8 thirc bau phiéu kin.
If only one (01) candidate nominated as BOD / SB member, the Chairman will ask approval
from the General Meeting of Shareholders. If the General Meeting of Shareholders approves,
the election will proceed by using voting note instead of secret ballot.

VIII. HIEU LU'C THI HANH/ IMPLEMENTATION

Quy ché nay dugc Pai hoi dong cb dong théng qua tai phin Khai mac Dai hoi. Khi Quy ché duoc
théng qua s& c6 higu lyc thi hanh bt budc véi tht ca cac cd dong.

This Regulation was approved by the General Meeting of Shareholders at the Opening Part of the
General Meeting of Shareholders. When the Regulation is approved, it will be enforceable for all

shareholders.w

TM. HQI PONG QUAN TRI‘Z“!'IL/

HAM MINH TUAN




